
East Marshall  

 

Employee Travel Sheet  

 

For the Month of _____________ 

 
Date Destination Purpose Miles Driven 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

                   

                     Total Miles Driven:  _______ 

 

            x _$.39___ cents/mile = $________ 

 

Employee's Signature ___________________________ 

 

Date Submitted______________     

 

APPROVED BY_____________________    



 


